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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
* where the higher of gross income or gross expenditure exceeded £25,000

but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000

or less but:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at

the end of each financial year in accordance with Proper Practices.
The Annual Governance and Accountability Return is made up of three parts, pages 3to6:

* The a.mnual internal audit report is completed by the authority’s internal auditor.

* Sections 1 and 2 are to be completed and approved by the authority.

« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An_ auth.ority with either gross income or gross expenditure exceeding £25,000 or an authority with

neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is

requesting a limited assurance review, must return to the external auditor by email or post (not both):

« the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2019
year variances in the accounting statements

« an explanation of any significant year on
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 201 8/19

Unless requested, do not send any additio

ask for any additional documents needed.
Once the external auditor has completed the review and is able to give an opinion on the limited assurance

review, the Annual Governance and Accountability Sectioni, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

nal documents to your external auditor. Your external auditor will

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2019 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
Statement 2018/19, approved and signed, page 4

. Section 1 - Annual Governance
« Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

. Notice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
dments as a result of the limited assurance review.

. Sections 1 & 2 of AGAR including any amen
al confusion by local electors and interested

it is recommended as best practice, to avoid any potenti
publish the Annual Internal Audit Report, page 3.

parties, that you also

014.

authorities refer to schedule 2 to the Local Audit and Accountability Act 2
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The authority should receive and note the annual internal audit repo
governance statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Acco
before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requ.ested._H Chair
external auditor about any change of Clerk, Responsible Financial Officer or
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your exter
and Accountability Return covers all the bank accounts. If the authority ho
value on the bank reconciliation. The external auditor must be able to agree t
accounting statements (Section 2, page 5). An explanation must be provided 0
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From _the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection

period — during which the accounts and accounting records of all smaller authorities must be available for public
Inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,

i1n3Iuldinzg0 f]hge period for the exercise of public rights and the name and address of the external auditor before
uly .

untability Return for completeness

owever, you must inform your
man, and provide

nal auditor with the Annual Governance

Ids any short-term investments, note their
he bank reconciliation to Box 8 on the
f any difference between Box 7 and

QITIpietio < O d c cd O d Ol Nnave met requireme

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, is an explanation provided?

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

LHas the bank reconciliation as at 31 March 2019 been reconciled to Box 8?

\/

v

\/
Section 2 Has the authority’s approval of the accounting statements been confirmed by \/
\/
\/‘

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a PAP ;
sole managing trustee? NB: do not send trust accounting statements unless requested.
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Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*
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Annual Internal Audit Report 2018/19

S'T'OAJESICZFJ. © PRALISH ﬁ;uﬂcfh

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authqrily’s needs'
and planned coverage. On the basis of the findings in the areas examjned, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. ]

B. This authority complied with its financial regulations, payments were supported by invoices, all \/
expenditure was approved and VAT was appropriately accounted for. £5

C. This authority assessad the significant risks to achieving its objectives and reviewed the adequacy | . Mo
of amangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was Fh1ry /5
approved and VAT appropriately accounted for. \/.66 o HELD

G. Salaries to employees and allowances to members were paid in accordance with this authority's 4
approvals, and PAYE and NI requirements were properly applied. }’r.’,s

H. Asset and investments registers were compiete and accurate and properly maintained. \jes

l. Periodic and year-end bank account reconciliations were properly carried out VLL

J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an \/

adequate audit trail from underlying records and where appropriate debtors and creditors were s

properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the Aot
exemption criteria and correctly declared itseif exempt. ("Not Covered” should only be ticked Conss
where the authority had a limited assurance review of its 2017/18 AGAR) CVERED

L. During summer 2018 this authority has correctly provided the proper opportunity for Not applicable
the exercise of public rights in accordance with the requirements of the Accounts and /
Audit Regulations.

Foranyomerrislmeasidemiﬁedbymisaummyadequateconhdse)dsted(ﬁstanyoﬂlen’skalmsmwpamesheetsifneeded).

Date(s) intemal audit undertaken Name of person who carried out the intemal audit
/?/o'f-//? PH 1 P HOOD FrRo~

Signature of person who

carried out the intemal audit Date /?/U”‘//‘x

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

“Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Govemance and Accountability Retumn 2018/19 Part 2 Page 4 of 6
Local Councils, Intemal Drainage Boards and other Smaller Authorities
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anual Internal Audit Report 2018/19

Assessment of risk,

This authority’s internal auditor, acting independently and on the basis of an _
d controls to be In

carried out a selective assessment of compliance with relevant procedureg/an
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance wit this authority’s needs
and planned coverage. On the basis of the findings in the areas exagrhined, the internal audit
conclusions are summarised in this table. Set out below are the opfectives of internal control
and alongside are the internal audit conclusions on whether, in ol significant respects, the control
objectives were being achieved throughout the financial year tg a standard adequate to meet the

needs of this authority.
Agreed? Please choose

one of the following

Not
covered™*

Internal control objective

A. Appropriate accounting records have been properly kept througfout the financial year.

B. This authority complied with its financial regulations, paymentg were supported by invoices, all
expenditure was approved and VAT was appropriately accoynted for.

C. This authority assessed the significant risks to achieving itg objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adgquate budgetary process; progress against
the budget was regularly monitored; and reserves wére appropriate.

E. Expected income was fully received, based on coffect prices, properly recorded and promptly
banked; and VAT was appropriately accounted fer.

F. Petty cash payments were properly supporteg/by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to fiembers were paid in accordance with this authority’s
approvals, and PAYE and NI requiremenys were properly applied.

H. Asset and investments registers were ;!omplete and accurate and properly maintained.

| Periodic and year-end bank accouny(econcmanons were properly carried out.

J. Accounting statements prepared gdring the year were prepared on the correct accounting basis

(receipts and payments or incomé and expenditure), agreed to the cash book, supported by an
adequate audit trail from underjfing records and where appropriate debtors and creditors were

properly recorded.
K. IF the authority certified itseif as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and corfectly declared itself exempt. (“Not Covered” should only be ticked

where the authority had 2 limited assurance review of its 2017/18 AGAR)
L. During summer 2018 #his authority has correctly provided the proper opportunity for
the exercise of publig rights in accordance with the requirements of the Accounts and

Audit Regulations.

"~ Not aplicabl

M. (For local coungils only)
Trust funds (inguding charitable) — The council met its responsibilities as a trustee.

areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Name of person who carried out the internal audit

Date
6 response is o’ you must include 2 note to stats the implications and-action being taken to a '
lenified (add separate shests if L s g aken to address any weakness in control
Note: If the response is ‘not covered’ pleaéa state when the moét recent iniernal audit work was done i : i

rlie : "o i) , one in this area and when it |
axt planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets ::nel;clttelg)

nual Governance and Accountability Return 2018/19 Part 3 ' Y
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1. We have put in place arrangements for effective ﬂnangf / with

‘ management during the year, and for the preparation : ; ngem ents and accepted responsibiliy

the accounting statements. made proper ?f e money G sourees b
2. We maintained an adequate system of internal control for safeguarding the p

.in;urging measures designed to prevent and detect fraud its charge.
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3. We took all reasonable steps to assure ourselves complied with Prop

that there are no matters of actual or potential P

non-compliance with laws, regulations and Rroper

Practices that could have a significant financial effect

on the ability of this authority to conduct its — —
business or manage its finances. s inferested the opportunity to

i ear gave all pers { e
%ZZZ;Z% ask%ueslions about this authority’s accounts.

4. We provided proper opportunity during the year for
e financial and other risks it

the exercise of electors’ rights in accordance with the

requirements of the Accounts and Audit Regulations. /
e carried out an assessment of the risks facing this /

umented th
em propery.

considered and dqc
| faces and dealt with th

independent of the financial

| arranged for a co : pendent O ar
] ures, to give an objective view 0}
/ controls and proced g ks

| internal controls meef the needs of this smaller
responded fo matters brought to its attention by internal andJ

risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting

’ 5 W
authority and took appropriate steps to manage those
mpetent persor,

records and control systems.
’ 7. We took appropriate action on all matters raised

| external audit
have about its business activity

& disclosed everything it should
| during the year including events taking place after the year

end if relevant.

in reports from internal and extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent

examination or audit.
*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the

authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
approval was given:

meeting of the authority on:
and recorded é_sl mjnute re.fere'r;ce:, o Chairman '
VIERETLAEE Qo e AY

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local

trust or trusts.

Clerk

Other information required by the Transparency Codes (not part of Annual Governance Statement)

Authority web address

ke 5 1 // Stonesfiedd -oviune [P avish-Counci|

nual Governance and Accountability Return 2018/19 Part 3 ¥y
-al Councils, Internal Drainage Boards and other Smaller Authorities” Page 4 of 6
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ection 2 — Accounting Statements 2018/19 for

Year ending
31 March

31 March

2018 2019

SNEWVES TR FRWENCH I GO AIC

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

£

e 2

1. Balances brought
forward

agree to underlying financial records.

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to

2. (+) Precept or Rates and
Levies

ZAYSS S IDIe PR

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

Box 7 of previous year.

3. (+) Total other receipts

\Z20)\\4-

the precept or rates/levies received (line 2). Include any

Total income or receipts as recorded in the cashbook less
grants received.

4. (-) Staff costs

s | loos

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
\Ogl A Z‘ﬁ ¢ \\U (| book less staff costs (line 4) and loan interest/capital
repayments (line 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward S ‘Z_Q\ VA RSN | equal (1+2+3) - (4+5+6).
8. Total value of cash and ; The sum of all current and deposit bank accounts, cash
short term investments | T\ \ 20 \\&Cﬁ holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

Sle i Relh

The value of all the property the authority owns — it is made

up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.

|.N.B. The figures in the accounting statements above do
| not include any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented authority for approval

o[\

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

2/os/6
as recorded in minute reference:
L REET TG

Signed by Chairman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Page 5 of 6



F

certificate 2018/1g
Section 3 External Auditor Report and >
ection 3 —
£y con PARASH Counay
it S‘—ONéSF\ dy and the auditor
i o7t
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1 Respective respons:bl“t uring that its financial management is adequate ang o -;9&
This authority is respo”?'ﬁ';:g;f gosntrol. The authority prepares an Annual Governance andc:vs at
0 tices which: QQ%R
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it has a sound system
rs that aré rele
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records for the year

our dutie
nce on thosé matte BEHS HEEEne reSpo”Sibmt
Yy,

. summarises the accounting
. confirms and provides assura
ditors. .
o el Sections 1and 2 of the Annual Governanceé and Accountability Return i, .
Office (NAO) on pehalf of the Comptroller and Auditor g org,,
n accordance with Internationga Stgera| )
”dard ")
& <)

Our responsibility isto reviewN chions ot
' idance issued by the Na jona : . : i
e ow). Our work does not constitute an audit carried ou:r i s i |
d does not provide the same level of assur audit woyjy ta

(see note bel
on Auditing (UK & Ireland) an

2 External auditor report 2018/19
review of Sections

reported below)* on the basis of our
on in Sections 1 and 2 of the Annual Governanceé and Ac
to our attention giving cause for conce

1 and 2 of the Annual Governance and Accountability Return ;
countability Return is in accordapce with Proper Practices én?j
t legislation and regulatory requirements have not been met.

rn that relevan

(Except for the matters
our opinion the informati
no other matters have come
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2018/19
We certify/do not certify* that we ha
ve completed our review of Sections 1 a
nd 2 of the Annual Governa
nce and
untability Act 2014, for

’

*We do not certify completion because:

External Auditor Name

External Auditor Signature
*Note: the NAO issued guid T
AR § ed guidance applicable 7 = Date
Guidance Note AGN/02. The AGN %ngailfbfg gngha‘ Z”d’f°rs' work on limited assurar i
RSB ASIYS AYAIa0Ia oM the NAO website (Www.padore ance reviews in Audito
R A MERRIe (WWWinaciorg L) 2 o el
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Stonesfield Parish Council Accounts ;,
2 14
ACCOUNTING STATEMENTS J ?
A
RECEIPTS & PAYMENTS y/E e - :
March 2019 2018 £ 3
= 2
Income :
Precept 27,159.00 {:
woODC grant income 278.00 5
OCC grant income 522.40 ?
$106 grant income < :;:
RPA receipts _ g,’
Allotment rent 159.00 3
VAT refund 3,500.11 :
Interest income 25.02
Other income 10,105.00
Total income 41,748.53
Expenses
Staff costs
staff salaries 8,122.59
PAYE 1,777.60
Staff expenses 106.28
10,006.47
Running costs
Maintenance 2,614.57
WODC grass cutting 485.31
weed control 600.00
Utilities 44.25
Venue hire 146.40
Allotment expenses 150.00
Common expenses 3,545.76
7,586.29
Admin expenses
Subscriptions 444.26
Audit 724.76
Insurance 291.20
Legal 310.00
Bank charges 34.85
IT & website costs 513.00
Training =
woDC election expenses -
2,318.07
Grants
s106 expenditure 1,720.00
137 expenditure 380.80
5142 expenditure -
Other grants 16,732.28
18,833.08
Miscellaneous 402.96
Total expenses 39,146.87




surplus / (Deficit) for year

e ————————
2,601.66
—

3gMarch 31 March
BALANCE SHEET ey 2018 £
Current account 65'647‘73
. 13,251.78
Deposit account a1 )
Total cash =.LL.—_===
RESERVES
Reserves b/f at 1 April 76,297.85 )
surplus / (deficit) for year ____2.‘.621-6-6—- ]
Reserves ¢/fat 31 March ___7919_9__953—
Check
ANNUAL RETURN FORMAT
Balance b/f 76,297.85
Precept 27,159.00
Other income 14,589.53
Staff costs 10,006.47
Other costs 29,140.40
Balance ¢/f 78,899.51
Check .
BANK RECONCILIATION
Date Community Total
A/C Savings A/C
Actual balance per GL 65,647.73 13,251.78  78,899.51
Add o/s items per GL ofs 18.40 - 18.40
65,666.13 13,251.78 78,917.91

Calculated balance per bank statement

Actual bal per bank statement 26-Mar-19

Difference

65,666.13

13,251.78

78,917.91
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Findings, recommendations an

Process Annual Findings R
Return i

Section

d action plan

Appropriate books of account have been

Bookkeeping A
Arrangements properly kept throughout the year. Well
maintained with sound audit trails.
Councils Financial B The Councils Financial Regulations have None N/A
Regulations have been met in that appropriate
been met in authorisations have been given for each
regard to level of expenditure.
expenditure.
Payments were supported by Invoices,
expenditure was approved and VAT was
appropriately accounted for.
Review of C The Council has not assessed the Recommend that the Risk ;
Assessment is reviewed by

significant risks to achieving its
objectives and reviewed the adequacy of

arrangements to manage these.

the Council and minuted
to that effect. This should
be completed each
financial year and within

that year.

Internal Controls.
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payroll controls

Asset Controls

Asset Controls

Asset Controls

Additions in L_"—._m year

Findings

salaries to employees
and allowances to
members were paid in

accordance with
council approvals.

PAYE and NI
requirements were

properly applied.

The Asset register has
correctly recorded all
material Assets. The
correct basis of
valuation has been

applied.

None

have been correctly
recorded within the
Cash Book and Register

All appropriate Deeds

and Titles have not o
been established and

shown on the Register.

None

Page ©
Action Planned

N/A

N/A
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.. Process

Review of
Internal audit
action plan has
been considered

and actioned?

Good Practice

Recommendations were
made in the previous year
2017/18.

Recommended that Addition
and Disposal columns are
added to the Asset Register.

Recommended that the Bank
Reconciliation is reconciled
to the Annual Return.

The Authority had not
minuted the Review and
adoption of the Risk
Assessment.

Completed — None N/

None on the basis this will N/A
be completed this year.

Carried forward, see
recommendation on page 4
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Accounting
Statements
agreed and
reconciled to
the Annual
Return

Criteria

Section 1 of the
Annual Return

Part 1 of the
Annual return is
complete and
accurate and
reconciles to the
statement of
accounts.

The accounting statements in this
annual return present fairly the
financial position of the council
and its income and expenditure.

Recommendations

None

Action
Planned

N/A
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Page 12

Process Criteria xmnoz.;m:amn._o:m

Compliance | 1) Internal Audit Report Compliant

with the Published. Nars N/A
Transparency
Act. (Contd)
2) A List of Councillors Compliant Nonhe N/A
responsibilities.
3) Details of Public Land Compliant None N/A

and Building Assets.

4) Minutes & Agendas , Compliant None w N/A
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